POPLAR SPRINGS FIRE DEPARTMENT

EMPLOYMENT APPLICATION

The Poplar Springs Fire Department (PSFD) is an equal employment opportunity employer, and makes all employment decisions without regard to disability, handicap, race, color, religion, sex, veteran’s status, national origin, citizenship or age.  Opportunity for employment with the Poplar Springs Fire Department depends upon qualification and performance.  This application will be given every consideration. However, in accepting this application, the PSFD makes no commitment of employment to the applicant.  This application will remain active for 180 days after which time it will be destroyed and the applicant will have to reapply.
The Poplar Springs Fire Department (PSFD) is an At-Will Employer meaning that either the employer or the employee can end the employment relationship at any time and for any or no reason.

The following information is needed for the Poplar Springs Fire Department to satisfy Equal Employment Opportunity reporting and personnel research requirements.

Date of Birth: 



  (Note: The 1972 Human Affairs Law prohibits discrimination based upon age.)
Race: White
   , African American
    , Hispanic
    , Asian or Pacific Islander
  , 

American Indian or Alaskan Native

Sex: Female

  Male

 
The following information will be provided by the applicant at the time of submittal:

1. A driver’s license check for the past ten (10) years from all states in which you have lived during that time.
2. A completed and signed copy of the PSFD Request for Criminal Record Review (attached).
3. Two signed copies of the S.L.E.D. Request Recap Sheet (attached).
The PSFD will request a detailed S.L.E.D. Criminal History Report for each applicant.

The applicant should save the receipts from the charges for required reports.  The PSFD will reimburse the successful applicant(s) upon presentation of the receipts.  
Date: 






Position applied for: 














(Volunteer)
(Full Time)
Name: 






 Social Security No.: 




      LAST
 
   
        FIRST

           MIDDLE
Present Address: 
















STREET





CITY

STATE

ZIP

Permanent Address: 















STREET





CITY

STATE

ZIP

Home Telephone: 





Cell Phone: 






Are you 18 years old or older?  Yes 

  No 



Are you a United States Citizen? Yes 

  No 




If No, are you legally authorized to work in the United States?  Yes 

  No 


SC Driver’s License No.: 






Class 





(A copy of your current Driver’s License must be attached to this application)
CDL Endorsements: 












CDL Restrictions: 













Have you ever been convicted of a crime other than minor violations? Yes 
 No 


If “Yes”, please provide the following information:

Charges


Where convicted

Date(s)

Current Status

Have you every volunteered/worked for PSFD before?  Yes   

   No 



If hired, on what date will you be available for work? 







The PSFD Job Description states the job’s qualifications and requirements.  Did you read and understand the PSFD Job Description for the position for which you applied? Yes 

    No 


    Do you meet the Qualifications and Requirements listed for this position?

Yes   

   No 


  
If you answered “No”, which do you not meet? 








Record of Education:

High School- 




 Yrs. Completed- 


  GED 

College/Degree- 






 Yrs. Completed- 



Other- 














Related Firefighting Training:
Each applicant is required to provide a copy of all successfully completed courses.  All training information will be verified. 
OSHA F/F: 
1152-



  Emergency Vehicle Driver Training:  1210-


F/F I:  
  1153-



  Pump Operations I:  1220-




F/F II: 
  1154-



  Pump Operations II:  1221-




First Aid/CPR: 



  Flam. Liquids & Gas:  1136-




DOT First Responder: 


  Haz. Mat. Operations:   2722-




EMT: 





  Auto Extrication:  3330-






List any other specialized skills and/or training that may be applicable to the position for which you have applied.

Employment Record:

Are you presently employed? Yes

  No

  If “Yes”, may we contact your present employer regarding your service and employment record? Yes

  No




If you answer “Yes”, the applicant is requested to sign the attached Employee Reference Release form(s).
INSTRUCTIONS: Read carefully before completing the remainder of this section.  It is important that this section be completed in detail if your experience is to be fairly evaluated.

1. Give specific information about the nature and responsibilities of each position you have held.  List each position separately, even if it is with the same employer.

2. List all employments including military service, part-time, self-employment and volunteer positions and account for all periods of time including unemployment.

3. A resume may not be substituted for this section; however, a resume may be attached to support this section.

4. Start with the most recent position and work back to first position you held.

5. If space is too limited for listing you employment record, you may attach additional sheets of 8½ x 11 paper.  If additional paper is attached, sign and date each additional page.
Company’s Name,

From

To

Last

Reason for Leaving

Address, Telephone No. &
Mo. /Yr.

Mo. /Yr.

Salary

Immediate Supervisor’s Name

Personal References (not former employers or relatives):
Name




Address



Telephone No.

1)

2)

3)

Applicant Notice of Drug Abuse Screening Test:
The Poplar Springs Fire Service Area Board of Directors has approved and the Poplar Springs Fire Department administers an Alcohol and Drug Abuse Policy for all PSFD Employees and applicants.  Compliance with this policy is a condition of employment.

Every offer of employment is conditioned upon the applicant successfully completing a post-offer medical examination which includes a urinalysis test to detect illegal substance abuse.  If an applicant’s initial urinalysis test is positive, a confirmation test will be conducted on the same specimen t rule our false-positives.  If the confirmation test is positive, the applicant will be advised that he/she did not successfully complete the urinalysis test.  A tampered specimen is regarded the same as a positive specimen.  Before an applicant can be re-considered for any position with the PSFD, the applicant must receive professional counseling and evaluation which may include a rehabilitation program at a facility approved by the PSFD at the applicant’s expense.

Applicant’s Signature: 







Date: 




Acknowledgement:
Please read before signing:

The facts set forth in my application for employment are true and complete.  I understand that if employed, false or misleading statements on this application shall be considered immediate cause for dismissal.  In making this application for employment I authorize the Poplar Springs Fire Department to make and/or investigate a report whereby information is obtained through personal interviews with my neighbors, friends, or others with whom I am acquainted.  This inquiry, if made, may include information as to my character, general reputation, personal characteristics, and mode of living.  This inquiry, if made, also may include information concerning any and all employment discrimination claims and/or accusations brought against me, including, but not limited to, charges and/or accusations brought against me that relate to harassment and/or discrimination involving race, sex, religion, disability and/or national origin.
I understand that I have the right to make a written request within a reasonable period of time to receive additional, detailed information about the nature and scope of any such investigation or report that is made.
I understand that, if the Poplar Springs Fire Department employs me, either the Poplar Springs Fire Department or I can terminate my employment with or without cause at any time and for any or no reason.  I also understand that no official of the Poplar Springs Fire Department other than the Fie Chief has the authority to enter into an agreement for employment for any specific period of time or to make any agreement contrary to the foregoing.
Applicants Signature: 







Date: 



For PSFD management use only:
Applicant meets the job’s Qualifications and Requirements- 






Applicant successfully completed the PSFD agility course- 






Applicant successfully completed the PSFD written test- 






Review of applicant’s application- 










Recommendation:













Fire Chief Signature, Date





     Assistant Fire Chief Signature, Date
APPLICABLE MEMBERSHIP DATES:

MEMBER : 



RELEASED: 


  (Member Quit; Member Fired, Member Terminated)

MEMBER : 



RELEASED: 


  (Member Quit; Member Fired, Member Terminated)

MEMBER : 



RELEASED: 


  (Member Quit; Member Fired, Member Terminated)

MEMBER : 



RELEASED: 


  (Member Quit; Member Fired, Member Terminated)

Employee Reference Release:
This signed form gives the Poplar Springs Fire Department permission to contact the applicant’s previous employer(s) to acquire the information described in the Acknowledgement Section of this application.  The applicant is requested to sign one Employee Release Form for each former employer.
I, ___________________________________, agree to the release of the following information concerning my employment with 






, as may be requested by prospective employers:

Job Reference Information
May Be Released

May Not Be Released

1.
Dates of Employment





2.
Job Title(s)





3.
Salary At Time of Termination





4.
Attendance Record





5.
Performance Review Ratings





6.
Reason for Termination



( Resignation


( Resignation By Mutual Agreement


( Retirement


( Downsizing


( Discharged For



( Other (Be Specific)


7.
Eligible for Rehire?     (Yes     (No

8.
Other information that may be requested (be specific)


Applicant’s Signature:

Company Representative Signature, Date
THE Poplar Springs Fire Department IS AN AT-WILL, EQUAL OPPORTUNITY EMPLOYER
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